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1. O0mue moJI0KEHUS

1.1. Hacrosimee «ITonoxenue 06 o6paboOTKe NMEPCOHANBHBIX MAaHHBIX PabOTHUKOB TBEPCKOM
Opnena «3Hak [Touétay 061acTHOM YHHBEpCATbHOM HaydHOH 6uOIHOTEKH UM. A.M. I'opbKOTON»
(manee — IMonoxenue) paspaborano B cootBercTBur ¢ Koncruryuueii Poccuiickol ®enepaunu.
TpymoBeiM komekcom Poccmiickoit ®emepaumu, ['paxmaHckuM KojaekcoMm Poccuiickoit
denepanuu, PenepamsHbiM  3akoHoM orT  27.07.2006 Ne 149-@3 «O6 wundopmaiu,
UHQOPMALMOHHEIX TEXHOIOTHUAX ¥ O 3amure HHpopManuu», @DenepalbHBIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O mepcoHaNbHbIX NaHHBIX», [IpaBHIaMKH BHYTPEHHETO TPYAOBOIO
pacropsiaka.
1.2. Hacrosimum ITonoxenrem onpezensercs MOpsaoK oOpalleHus ¢ NepCOHATbHBIMU JaHHBIMU
pabOTHHUKOB, a TakXe Juil, paboTarolMX Ha OCHOBAHMM JIOTOBOPOB T'Pa)JaHCKO-TIPABOBOIO
xapakTtepa B TBepckoit Opaena «3nak [Touéra» 061acTHOH YHUBEPCATbHOM HayIHOU OHOIHOTEKH
uM. A.M. I'opbkoro» (manee — 6ubiuorexa).

3. Llenb pa3paboTKU MOIOKEHHS:
— ofecreueHue 3amyTHl OpaB M cBoOOA paboTHHKOB OuOMMOTEKH HpH 00paboTke HX
MEePCOHABHBIX JAHHBIX;
— OlpeJieNIEHHE MOPsi/iKa 00pabOTKH MEPCOHATBHBIX JaHHBIX PaOOTHUKOB GUOIHOTEKH,
— YCTAHOBJIEHHE OTBETCTBEHHOCTH [O/DKHOCTHBIX JIHII, MMEIOLIMX TOCTYN K NEPCOHAIBHBIM
JAHHBEIM pabOTHHKOB OHMOJHOTEKH, 3a HEBBINOJHEHHE TPeOOBaHUH HOPM, pEryIUpYIOIIUX
00paboTKy M 3aIUTy NEPCOHAILHBIX JAHHBIX.
1.4. CBeneHHs O MEpPCOHANBHBIX JaHHBIX PAOOTHUKOB OTHOCSATCS K YHCIY KOH(QHMACHUHAIBHBIX
(COCTaBIAIONIUX OXPaHAEMYIO 3aKOHOM TaiiHy GubimoTekd). Pexxum KOH(GHIECHIHAIBHOCTH B
OTHOLICHUH EPCOHAIILHEIX JaHHBIX CHAMAETCS:
B Cllydae uX 00e3IMIuBaHus;
110 UCTEYEHUH 75 JIeT CpOKa UX XPaHECHUS;
B IDYTHX ClydasiX, IPeyCMOTPEHHBIX (e/iepalbHBIMU 3aKOHAMHU.

I1. OcHOBHBIE MOHATHS.

2.1. ing uenei HacTosimiero [10g0KeHUs UCTIONB3YIOTCS CIEIYIOIHE OCHOBHBIE MOHSITUS:

— MepcoHaJbHBbIE JaHHbIe — J00as HH(OpMAanus, OTHOCALAACH K MPSIMO KA KOCBEHHO
OTIpeaeIEHHOMY HITH OTPeAeseMoMy HH3UIeCKOMY NHITY (CyOBEKTY NEPCOHAITBHBIX JAHHBIX);
— 00paGoTKka NepCcoOHANLHBIX JAHHBIX pabOTHMKa — i000e JeHCcTBHE (Omepaius) HIH
COBOKYITHOCTb JACUCTBUH (Onepariuii), COBEpIIaeMBbIX C MCITOJIL30BAHUEM CPEICTB



aBTOMATH3aIMK KITd Oe3 UCTOIB30BaHKS TaKHX CPEJCTB C NEPCOHAIBHBIMU JIaHHBIMH, BKITFOYAst
c60p, 3aMUCh, CHCTEMATH3ALNIO, HAKOIUICHHE, XpaHEeHHe, yTouHeHne (0OHOBIICHHE, U3MEHEHHUE),
U3BIIEYEHHE, HCIONbB30BaHME, Iiepeaady (pacmpocTpaHeHWe, MpeJOCTaBIeHHe. JOCTYT).
obe3muuBaHue, OJOKUPOBAHHE, YAAICHUE, YHUYTOXKEHHE NTEPCOHAIBHEIX IAaHHBIX:

— KOH(HICHIHAJHLHOCTL NEPCOHAIBHBIX [JAaHHBIX — O00s3aTeNBHOE M  COOMIONEHHUS
HA3HAYEHHBIM OTBETCTBEHHBIM JIMI[OM, MOJIYYUBIIUM JOCTYNl K II€PCOHAIIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBAHUE HE JOIYCKATH UX PACpOCTpaHeHUs 6e3 coryiacusi pabOTHHKA HITH HHOTO
3aKOHHOTI'O OCHOBaHUS;

— pacnmpocTpaHeHHe TEPCOHANBHBIX JaHHBIX — ICHCTBHs, HAIpPaBICHHBIE HAa PacCKpPBITHE
NIEPCOHATIPHBIX JaHHBIX HEOMPEAEICHHOMY KPYyTY JIHII;

— OJOKMpOBAHHME TNEPCOHAJBHBIX [JAaHHBIX — BPEMEHHOE IMpeKpaimeHue o0paboTkn
NIepCOHAJIBHBIX JaHHBIX (32 UCKITIOUYCHHEM CITyyaeB, eciiu 00paboTka HEOOXO0IMMa /ISl Y TOYHEHH ST
NIePCOHAIBHBIX JaHHBIX);

— YHMYTOKEHHE MEPCOHAJBHBIX JAHHBIX — JICHCTBHA, B PE3y/bTaTe KOTOPLIX CTAHOBHUTCH
HEBO3MOKHBIM BOCCTAHOBHTH COJIEPIKAHHME MEPCOHATLHBIX JaHHBIX B HHYOPMALMOHHOM CHCTEME
EePCOHATLHEBIX JAHHBIX U (MJIH) B pe3yIbTaTe KOTOPBIX YHUYTOKAIOTCS MATEPUATbHBIC HOCUTEIH
NIepCOHANBHBIX JAHHBIX;

— 00e31HYMBAHHE MEPCOHAIBHBIX JAHHBIX — JCHCTBHSA, B PE3YJIHTATe KOTOPHIX CTAaHOBUTCS
HEBO3MOKHBIM ~ 0€3  WCIO/IB30BaHMs  JONOJHHUTEIbHONH — MH(GOpMalWH  OHPEIEITUThH
NIPUHAIJIEXHOCTH IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY MEPCOHANBHBIX JAHHBIX;

I11. CocTas mepcoHANBHBIX JAHHBIX PA0OTHHKOB

3.1. B cocraB mepCOHANBHBIX JaHHBIX paOOTHUKOB OHONMOTEKH BXOJSIT JOKYMEHTEL
COMPOBOXJAOIIKE Mponece 0GOPMIEHHS TPYAOBBIX OTHOLICHHWM TPH WX MpPUEME. NIEPEBOAC U
YBOJIbHEHHUH.

3.1.1. Ilpu 3aKIHOYEHHM TPYAOBOrO IOrOBOpa B COOTBETCTBHM €O CT. 65 TpymoBoro kojekca
Poccuiickoit @emepanuu nMI0, HOCTymaiomee Ha paboTy, NpPexbsBISET aAMHHUCTPALUH
6ubnmuoTexu:

— MAacMoOpT WM HHOU JOKYMEHT, YJOCTOBEPSIOIINN TMUYHOCT,

— TPYJIOBYIO KHIIKKY, 332 HCKITFOUEHHEM CITy4aeB, KOra TPYI0BOM JOrOBOP 3aKJIFO4AETCs BIIEPBBIC
UIH paGOTHHK IIOCTYNAET Ha paboTy Ha YCIOBHUSX COBMECTHUTENBCTBA, IMOO TPy0Bas KHIKKA ¥
paboTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOi WIIM 110 APYTUM IPUIHHAM;

— CTPaxOBOE CBH/IETEIBCTBO rOCYAapCTBEHHOIO IEHCHOHHOIO CTPaXOBaHHUs;

— IOKYMEHTBI BOUHCKOT'O yueTa — JJIsl BOGHHOOOSI3aHHbIX U JINIL, TIOUIEKAIIUX BOWHCKOMY YUETY:
— IOKyMeHT o6 o0pa3oBaHMM, O KBaJH(UKaUUKM WIYM HAIUYAK CHEUMANBHBIX 3HAHWHA — IIPH
MIOCTYILIEHWH Ha paboTy, TPeOYIOIIYIO CIIeNHAIbHBIX 3HAHUN HIIH ClIELHAIbHOM MOATOTOBKH;

— cBUIETENLCTBO 0 ipucBoennr MHH (mpu ero Hanuuwny y paboTHHKA).

3.2. Ilpu npuéme paboTHHKa B OHOJMOTEKY COTPYIHHUKOM OTHAENa KaJpOB 3aMOIHACTCA
yaupunuposannas Gopma T-2 «JIluuynas kaproyka pabOTHHMKa», B KOTOPOH OTPaKarOTCS
CIIEAYIOUINE aHKETHBIE U OuorpaduuecKue NaHHbIe pabOTHHUKA:

— obmme cegeHus (D.M.O. paboTHHKa, JaTa POXKIEHUsS, MECTO DPONKICHHS, TPAXKITAHCTBO.
oGpasoBanue, npodeccus, CTax paboThl, COCTOsSHIE B Opake, MaCIIOPTHBIE JAHHBIE);

— CBEJICHHS O BOUHCKOM Y4ETe;

— JJaHHBIE O TIpueMe Ha paboTy;

B nanpHeiiimeM B THUHYIO KapTOUKY BHOCATCS:

— CBEJIEHHS 0 TIepeBOax Ha Apyryio paborty;

— cBeZIeHHs 00 aTTecTaluu;

— CBeJIeHHS O TIOBBIIIEHUH KBATU(DHKAINH;

— CBEJICHHS 0 TTPO(eCCUOHATBHOM NMEPEMOArOTOBKE;

— CBeJIeHHs 0 Harpajaax (IOOIIPEeHNsX ), TOUYETHBIX 3BaHUIX;

— cBefieHust 00 OTIyCKax;

— CBEJICHM O COLHAIbHBIX FapaHTHAX;

— CBEJICHHS O MECTE YKUTEICTBA U KOHTAKTHBIX TeNe(oHax.



3.3. B ormene xanpoB OGUOIMOTEKH CO3MAIOTCS U XPAHATCS CIEAYIOIUE IPYIIIBI JOKYMEHTOB,
cojepaiye JaHHble 0 pabOTHHKAX B AMHUYHOM HIIM CBOJHOM BHJIE:

3.3.1. JIoKyMeHTBI, cofepkallie NepcoHalbHbIe IaHHbIE PaOOTHUKOB (IOMTMHHHMKH H KOTIHH
IpUKa30B 10 JMYHOMY COCTaBy, IJIMYHbIE Jejia M TPYAOBBIE KHIKKM DPabOTHHMKOB: MEIa.
cojiepKallie OCHOBaHUS K TpUKa3y IO JMYHOMY COCTaBy; J€la, COJIEPKallue MaTephasbl
arrecTaiuu pabOTHUKOB; CIy)KeOHBIX pacciel0BaHUl;, CIpPaBOYHO-WMHGOPMALMOHHEINA OaHK
JNaHHBIX MO TEepPCOHAly, MO/UIMHHUKH W KOMWHM OTYETHBIX, AHATHUTUYECKHX M CIPABOYHBIX
MaTepualioB, NepelaBaeMbIX pPYKOBOJACTBY OHOIMOTEKH, PYKOBOJUTENSAM CTPYKTYPHBIX
[O/Ipa3/ieJIecHUui; KONMMHM OTYETOB, HAlpaB/IIeMBIX B TOCYJapCTBEHHBIE OpPraHbl CTaTUCTHUKH,
HAJIOTOBBIE HHCTIEKIIMH, BBIIIECTOSIIAE OPraHbl YIPaBICHUSA U APYTHE YUPEKIACHHS).

3.3.2. JIokyMeHTaIus 10 OpraHu3aluy padoThl OMOMMOTEKH: IITATHOE PACIIHCAHKUE, TIOJIOKECHHUS
O CTPYKTYPHBIX TOJpa3feNeHusAX, MODKHOCTHBIE WHCTPYKIHWH, IIPUKA3bl. PaCIOpPSKEHMS,
yKa3aHUs aIMAHUCTPAIHHU, JOKYMEHTHI 110 [ITaHUPOBAHUIO, YYETY, aHAJIU3y H OTYETHOCTH B HaCTH
paboTHI C MEPCOHATIOM.

IV. Coop, 00paboTKa ¥ 3aIMIMTA NEPCOHAIBbHBIX JaHHBIX
4.1. Tlopsanok nosy4eHus IePCOHATBHBIX JaHHBIX.

4.1.1. Bce mnepcoHanbHblE [IaHHbIE pPabOTHHKa aJMUHUCTpalHs OMONMOTEKH (Hamee —
aJIMHHHCTpAIIMS) TIONTyJaeT Y Hero caMoro. Eciy nepcoHabHble JaHHBIE paOOTHHUKA, BO3ZMOYKHO
HOJIyYUTh TOJBKO Y TPEThEH CTOPOHEL, TO PAOOTHUK yBEZOMIIAETCS 00 TOM 3apaHee W OT HEro
MOJIy4aeTcsi [MCBMEHHOE Ccornache. AJIMHHHCTpalus coodmaer pabOTHUKY O MEsX,
IPEANONaraéMbIX HMCTOYHMKAX M CIOCO0AX IMONYyYeHHs INEPCOHANBHBIX NAHHBIX, a TaKKe O
XapakTepe MOIEKAIIHX MOTYYSHHIO IEPCOHANIBHBIX JAHHBIX U MOCIECTBUIX 0TKa3a paboTHUKA
JlaTh MACBMEHHOE COTIIacHe Ha WX MOJydEHUE.

4.1.2. IluceMmenHoOe coryiacue paboTHUKA Ha 0OpabOTKy €ro MepCOHANbHBIX MAHHBIX JIODKHO
BKJIIOYATh B cebsi:

— (haMHIIMIO, UMS, OTYECTBO CyOBEKTa MEPCOHATBHBIX JAaHHBIX, HOMEDP OCHOBHOTO JOKYMEHTA,
YJIOCTOBEPSIIOLIETO €ro THYHOCTH, CBEICHHS O JaTe BbIIa4¥ YKa3aHHOIO JOKYMEHTA M BhIIABILIEM
€ro oprase;

— HauMeHOBaHWe OuOMMOTeKH (omeparop) u e€ aapec, IOIydarOIleH corjiacue CcyonekTa
[IEPCOHATBHBIX JAHHBIX;

— ek 00paboTKH ePCOHATBHBIX JaHHBIX;

— NepeyeHb MNEePCOHAIBHBIX AAHHBIX, Ha 00pabOTKY KOTOPHIX HaeTcs coriacue cybowmekra
IePCOHAbHBIX JAHHBIX;

— IepeyeHb JICHCTBUI ¢ MEePCOHAIbHBIMY JJAHHBIMH, HA COBEPIIEHHE KOTOPBIX JAETCS COrjacue,
obliee onucaHue UCIIOIB3yEMbIX OTIEPaTopoM CriocoO0B 00pabOTKH NEPCOHANBHBIX JTaHHbIX;

— CPOK. B TEUYEHHE KOTOPOro JEUCTBYET COIIacue, a TaKiKe IMOPSA0K €ro OT3hIBA.

@opMmy 3asBiIeHUS O coriacud paboTHHKA Ha 00paboTKy NEPCOHAJBHBIX [AHHBIX CM. B
npuiiokeHuu 1 k Hacrosimemy [lonoxenuto.

4.1.3. Cornacue paboTHHKA He TpeOYeTCs B CIEAYIOMUX CIydasx:

— 00paboTKa NepCOHANBHBIX JaHHBIX OCYIIECTBIAETCS Ha OCHOBaHUH TpynoBoro kojekca P@ uiu
UHOro (henepanbHOro 3aKOHA, YCTAHABIMBAIOILIETO €€ [e]b, YCIOBHS MOy YE€HHUs IIEPCOHABHBIX
JAHHBIX ¥ KPYr CyOBEKTOB, MEPCOHANBHBbIE NaHHBIE KOTOPBIX MOexaT oOpaboTKe, a Takke
OTIpEIENISIIOIET0 TOJTHOMOYHS paboToIaTens;

—06paboTka mepcoHalbHBIX JaHHBIX OCYIECTBISETCS B LIEIIX HCTIOJHEHUS TPYA0BOTO I0rOBOpa;
— 00paboTka MepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS M CTATUCTHYECKUX MJIM UHBIX HAy4YHBIX
LeJIel NpU YCIOBUH 0053aTEIEHOTO 003 THUYNBAHMS MEPCOHATBHBIX TaHHBIX:

— 00paboTKa MEepCOHANBHBIX JaHHBIX HE0OXOJWMa TS 3aIIUTHI JKH3HH, 370POBbS WITH HHBIX
’KM3HEHHO BaXKHBIX HHTEPECOB PaOOTHHKA, €CJIM TIOTy4YEHHE Er0 COIIaCHs HEBO3MOKHO.

4.2. Ilopsimox 06paboTKu, epeiavun U XpaHEHHs IEPCOHANBHBIX JaHHBIX.

4.2.1. PaboTHUK OUOIMOTEKH NPEIOCTABISET B OTJAEN KaJpoB JAOCTOBEPHBIC CBEJIEHHS O cede.
CoTpynIHHKH oOThena KajpoB IPOBEPSIOT JOCTOBEPHOCTH CBEICHHUH, CBepsisd JIaHHBIE,
[IpeIoCcTaBjIeHHbIe PaOOTHUKOM, C UMEIOIUMUCS Y HETO JOKYMEHTaMH.



4.2.2. B coorserctBuu co cr. 86 TK P® B memsx obecreueHus npaB U cBOOOM 4Yel0BEKA M
rpaXaaHnHa aIMHHHCTpanus Npd 00paboTke NepcOHANbHBIX NaHHBIX pabOTHHKA MOJDKHA
cobmoaars creayoiue odmue TpeboBaHUs:

— 00paboTKa MepcoHANBHBIX JaHHBIX OCYIIECTBIISETCS MCKIIOYUTENBHO B LENAX 00eCIedeHus
COOJIIO/IEHMs] 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CONEHCTBHUs DPabOTHHKAM B
oOydYeHUM W TPOABMKEHHMH TO ciyxOe, obecrnedeHus THYHOW Oe30MacHOCTH PabOTHHKOB.
KOHTPOJIA KOJIMYECTBA M KayeCTBa BBIMONHIEMONH paboThl M OOeCHeYeHHsl COXPAaHHOCTH
MUMYIIECTBRE;

— HE 3aMpalluBalOTCs U He 00pabaThIBAIOTCs epCOHAbHbIE JaHHbIe paOOTHUKA O €TO WICHCTBE
B OOINECTBEHHBIX O0OBEIHHEHHIX;

— IpU MPUHATAU PEIeHUH, 3aTparuBaloONIMX WHTEpechl paOOTHUKA, aJIMHUHHUCTpAllMsA HE WMeeT
TpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX PaOOTHMKA, TMOIYyYEHHBIX MCKIIOYUTEIHHO B
pe3ysbTaTe HX aBTOMaTH3HPOBAHHON 00pabOTKY HIIH 3IEKTPOHHOIO IOy YCHHUS;

— 3aI[UTA IEPCOHATBHBIX JAHHBIX PaOOTHHUKA OT HENPABOMEPHOTO HX MCIOJIb30BAHUS HITH YTPAThI
obecrieunBaeTcsl aJMHHHCTpaLAEl 3a cueT OIO/PKETHBIX CPEACTB B NOPSAOKE, YCTaHOBICHHOM
3aKOHOJIaTEIILCTBOM;

— pabOTHHUKH ¥ UX MPEACTABUTENN JOJDKHBI OBITH O3HAKOMIIEHBI IIOJ] PACIHMCKY C JOKYMECHTaMHU
OUOIHOTEKH, YCTaHABIMBAIOIIAME MOPAI0K 00pabOTKH MepCOHANbHBIX JaHHBIX PAOOTHHUKOB, a
TaKke 00 WX ImpaBax W 00SI3aHHOCTSIX B 9TOH 00IaCTH.

4.2.3. PaGoTHHMKH HE JOJDKHBI OTKa3bIBATHCS OT CBOMX IIPAaB Ha COXPAHEHHUE U 3allUTY TalHHBIL

V. Ilepenaya nepcoHaJbHBIX JaHHBIX

5.1. Tlpu mepejgade NepcoHANbHBIX JAHHBIX paOOTHHKA aJIMUHHUCTPAlUs JOJDKHA COOMogaTh
cleqyronye TpeOoBaHUS:

5.1.1. He coofmarh mepcoHanbHbIE AaHHBIE Pa0OTHHKA TPEeThell CTOpOoHE 0€3 MHUCBMEHHOrO
coracuss pabOTHMKA, 3a MCKIIOYEHHWEM CydYaeB, KOr[a O5TO HEeoOXOoauMOo B IENsX
[IpeyNpPexXACHUs YIPO3bl )KU3HH U 3JOPOBBIO pabOTHHKA, a TAKXKE B CiIy4asX, YCTaHOBICHHBIX
(enepabHBIM 3aKOHOM.

5.1.2. [pemynpeanTs JHI, TOJYYHBLIMX NMEPCOHANBHBIE JaHHBIE PabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIOIB30BaHbI JIUIIb B HENAX, JUIS KOTOPBIX OHU COOOIIEHBI, H TPeOOBATh OT
ITUX JIAL] TOJTBEPAKICHHE TOrO, YTO 3TO NPABUIIO coOM0eHO. JInia, noay4HBINHUe IepCOHaIbHbIE
JaHHbIe paboTHUKA, 00s3aHbI COOMIOIATH PEKUM KOH(PHUIEHIMATLHOCTH.

5.1.3. Paspemars JOCTYII K TE€pPCOHAIBHBIM [JaHHBIM pPabOTHHKOB TOJBKO CHEIHANBLHO
YIIOTHOMOYEHHBIM JIAIIaM, TIPH 5TOM YKa3aHHbIE ML JOJDKHBI MMETh ITPABO MOIYyYaTh TOJIBKO TE
IEPCOHAILHEIE JaHHBIE, KOTOPBIE HEOOXOMMBI [Tl BHITONHEHHS KOHKPETHOH QyHKIMHA.

5.1.4. He 3anpamuBats HHOOPMALKIO O COCTOSIHUH 310POBbs pabOTHHKA, 38 HCKITFOUCHHEM TeX
CBEIEHHH, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITNOTHEHUS] PaOOTHUKOM TPYIOBOM
(GyHKIHA.

5.1.5. TlepenmaBarh I[epcoHANbHbIE JaHHbIE pPaOOTHHUKA €ro 3aKOHHBIM, IOJTHOMOYHBIM
MPEICTABUTENSIM B TIOPSAJKE, YCTaHOBIECHHOM TpymoBbIM KojekcoM P®D, u orpaHHYMBaTh STY
uH(pOPMaIKIO TOIBKO TEMH EPCOHATBHBIMH JAaHHBIMH, KOTOPbIE HEOOXOAUMBI JUIs BBITIOJHEHHUS
yKa3aHHBIMH NPEACTaBUTEISIMH UX (yHKIUU.

5.2. IlepcoHasibHBIE JaHHBIE paOOTHUKOB 00pabaTEIBAIOTCS U XPAHATCS B OTIEIIE KaIPOB.

5.3. TlepconanbHble gaHHBIE PAOOTHUKOB MOTYT OBITH NONYY€HBI, MPOXOIUTEH JAJIbHEHIIYIO
00paboTKy U IepenaBaThCs Ha XpaHEHUE, KaK Ha OYMaXKHBIX HOCHUTENAX, TaK H B 3JIEKTPOHHOM
BHJIE (CpeICTBAMU aBTOMATU3UPOBAHHEIX CUCTEM).

V1. JocTyn K nepcoHAAbLHBIM JaHHBIM PA00THHKOB

6.1. [IpaBo mocTymna kK IepCOHABHBIM AaHHBIM pabOTHUKOB UMEKOT:

— QupexTop Oubnuoreku;

— COTPYIHUKHU OTJENa KaJIpoB;

— COTPYIHUKH OyXraintepuu,

— PYKOBOJHUTENM CTPYKTYPHBIX IIOJpa3NeNeHu 10 HAaIpaBlIEHUIO AEATENbHOCTH (IOCTYI K
[IEPCOHAJILHBIM JAaHHBIM TOJIBKO paOOTHHKOB CBOETO MOAPA3ACICHHUS ).



6.2. PaboTHuKH OUOIHOTEKH UMEIOT IIPABO:

— Moy4YaTh cBOOOJIHBIM OeCIUIaTHBINA JOCTYIT K CBOMM IEPCOHAIBLHBIM JIaHHBIM U O3HAKOMIICHHE
C HUMH, BKJIFOYAs TIPaBO Ha GE3BO3ME3AHOE MOMydeHHe KONUH M000H 3alicH, COAePKAIIeH UX
IIEPCOHAJNIbHBIE JAHHBIE;

— TpeGoBaTh OT aAMHUHHUCTPAIlMH YTOYHEHHS. HCKIIOYEHMS WM HUCIPABICHHS HEMOIHBIX,
HEBEPHBIX, YCTapEeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO MOIY4YEHHBIX WM HE SBISIONIUX
HEOOXOJUMbIMH JUT aIMUHUCTPAIIAH IEPCOHANBHBIX JaHHBIX.

— MoJIyYaTh OT aJIMHHMCTPALIMH CBEIEHHS O JIHIaX, KOTOPbIe UMEIOT JOCTYN K ME€PCOHABHBIM
JIAaHHBIM WJIA KOTOPBIM MOXET OBITh NPEIOCTABIEH TaKOi JOCTYI; epeueHb 00pabaThiBacMbIX
NEPCOHANBHEBIX JAHHBIX U MCTOYHHK MX MOJTYUYCHHST; CPOKH 00pabOTKM MEPCOHAIBHBIX JaHHBIX, B
TOM YHCJIe CPOKH HX XPaHEHHMS; CBEJIEHNUs O TOM, KaKie IOPHIMIeCKUe OCIeCTBHS JUL CyOBeKTa
[IePCOHAIIBHEIX JJaHHBIX MOXKET IOBJIeYb 3a c000# 00paboTKa ero nepcoHaNbHbIX JaHHBIX;

— Tpe6OoBaTh M3BEIEHMS A[MAHUCTPAIIAEH BCEX JIHL, KOTOPBIM paHee ObLId COOOIIEHBI HEBEPHBIE
WJIM HETMOJIHBIE [EePCOHAbHBIE JaHHBIE, 000 BCEX IPOM3BEICHHBIX B HHX HCKIIIOYCHUSAX,
MCIIPaBJICHUSX WM JOTIONHEHHUSX;

— 06XajoBaTh B yIOJHOMOYEHHBIH OpTraH IO 3aIlliTe NpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WK B CyleOHOM TOpSAKE HEMpaBOMEpHbIE JCHCTBHSA Mnu Oe3JeHCTBHS aJMHHUCTPALMH TIpU
00paboTKe U 3alUTe UX NePCOHATBHBIX JaHHBIX.

6.3. KonupoBaTh M [elaTh BBIIMCKA MEPCOHATBHBIX JAHHBIX paOOTHHKA pa3pelaeTcs
HCKITFOYHMTEHFHO B CITY)KEOHBIX IE/SIX ¢ TMCBMEHHOT0 pa3pellleHus HadyalbHUKa OTAeNa KaIpoB.
6.4. Tlepemaya mHGOpPMALHKE TPEThe CTOPOHE BO3MOXKHA TOJILKO IPH IMMCBMEHHOM COTJIACHH
PabOTHHUKOB, €CITH HHOE HE YCTAHOBJIEHO (DefiepalbHBIM 3aKOHOM.

VII. OTBETCTBEHHOCTH 32 HAPYMIEHHE HOPM, PeryJTHPYIOIMHX 00paboTKy U 3aMUTy
NMePCOHAJBLHBIX JAHHBIX

7.1. PaborHukm OuOIMOTEKH, BUHOBHBIE B HApyLIEHHH HOPM, PETYIMPYIOMIUX TMOIyYEHHE,
00paboTKy ¥ 3allWTy NEPCOHAIBHBIX JAHHBIX paOOTHHMKA, HECYT MUCHUILTHHAPHYIO
aJIMUHUCTPATUBHYIO, [PAXIAHCKO-IIPABOBYIO HIIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM
¢ eneparbHBIMH 3aKOHAMH.

7.2. JlupekTop OMOIMOTEKH 3a HapyIICHHE HOPM, PEryIHPYIOIHX MOIydYeHHe. 00paboTKy H
3aIUTY TEepPCOHAIBHBIX [JaHHBIX pabOTHHKA, HECeT aJMHHUCTPATHBHYIO OTBETCTBEHHOCTh
cormacHo Kopekcy 00 aJIMHHHCTPaTHBHBIX TIpaBoHapymeHusx P®, a Ttaxike Bo3Memaer
paboTHUKY yiepb, NpUYMHEHHBIA HEPABOMEPHBIM  WCIOJB30BaHMEM HH(OpManuy,
cofieprKallieit mepcoHalbHbIe TaHHBIE paOOTHHKA.

VIII. Mopsiok BBoAa B AelicrBue U uameHeHus Ilosoxenus.

8.1. Hacrosmiee IlonokeHHe BCTyNMaeT B CHIy C MOMEHTa €ro YTBEPXKICHHS IHPEKTOPOM
6ubimoTexu u feicTBYeT HGECCPOYHO, 10 3aMEeHbI €ro HOBBIM [lomoxKeHHeEM.

8.2. Bce usmenenus B [TonoxeHne BHOCATCS TIPUKA30M.

8.3. Bece paGoTHuky OpraHusaiyy J0/DKHbI ObITh 03HAKOMIIEHB! ¢ HacTosuM IlomoxenneM 1moa
POCITHCB.



